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AMMANFORD TOWN COUNCIL 
REQUEST FOR QUOTATION



Supply and Planting of Town Centre Floral Displays and Ammanford Park Flowerbeds – Summer 2027

Reference: ATC/FLORAL/2027/01  
Closing date: 30th November 2026
Contact: Chief Officer & RFO


1. Invitation and objectives
Ammanford Town Council invites quotations from experienced horticultural suppliers and contractors for the supply, preparation, planting and installation of seasonal summer floral displays. The contract covers 17 town centre hanging baskets on lampposts, 16 flagpole floral displays and 10 existing flowerbeds in Ammanford Park. Prices must be separately identifiable for each element. The Council seeks healthy, colourful, long-lasting planting suitable for public locations.
2. Specification of works
A. Town centre hanging baskets – 17
Supply summer bedding and trailing plants, compost, fertiliser and water-retaining material; prepare and plant 17 baskets.
Deliver and install at locations agreed with the Council, checking existing baskets/brackets and reporting any defects before use.
Quote separately for any replacement baskets, brackets or fixings; do not assume replacements are authorised.
B. Flagpole floral displays – 16
Supply plants and planting materials for 16 existing flagpole planter positions, with a coordinated colour scheme.
Prepare, plant, deliver and install, ensuring wind exposure, stability and public safety are considered.
Identify any assumptions about the number or configuration of planters at each flagpole; quote separately for replacement containers or fittings.
C. Ammanford Park flowerbeds – 10
Inspect and measure all 10 flowerbeds at a site visit; submit dimensions, total area (m²), proposed planting density and plant quantities.
Remove spent seasonal bedding and weeds; cultivate, level and improve soil with suitable compost as needed. Protect permanent planting and park features.
Supply and plant healthy summer bedding plants in an agreed design, with suitable spacing and immediate watering.
Remove debris, packaging and green waste, leaving paths and surrounding areas clean and safe.
The Council will confirm the precise flowerbed boundaries and existing assets during the site visit. Tenderers should state assumptions and exclusions clearly. The quotation is for spring and summer planting.
3. Plant quality and design
Submit a proposed planting palette and colour scheme for baskets, flagpole displays and park beds, including indicative plant varieties and quantities. Select varieties suited to local exposure, sustained flowering and reasonable water use. Pollinator-friendly varieties and peat-free media are encouraged where practicable. Final design requires Council approval before ordering.
4. Optional services – price separately
Watering and seasonal maintenance: proposed visit frequency, feeding, weeding, deadheading, monitoring, response to dry weather and any call-out rates.
Replacement of failed plants: state what is included and any exclusions for vandalism, weather or lack of watering.
End-of-season clearance: remove spent seasonal planting and dispose of green waste responsibly; retain permanent planting and reusable containers.
5. Indicative timetable
	Stage
	Date

	RFQ issued / site visits
	Anytime after 16th November 2026

	Clarification deadline
	23rd November 2026

	Quotation submission deadline
	30th November 2026

	Award and approval of planting scheme
	January 2027

	Planting and installation
	May–June 2027, weather permitting

	Optional maintenance
	Summer 2027

	Optional clearance
	October 2027


6. Contractor requirements and safe working
Provide evidence of relevant horticultural experience, suitable equipment and staffing, and public liability insurance (minimum £5 million unless otherwise approved). Before commencement, supply proportionate risk assessments and method statements covering working at height, lifting, public interface, vehicles and any highway restrictions. All necessary permissions, traffic management arrangements and safe installation methods must be agreed before works begin.
7. Sustainability
Describe measures to minimise peat, plastic and packaging waste; conserve water; reuse existing planters; and recycle or compost green waste. Local sourcing may be described but will not be treated as a mandatory requirement.
8. Pricing return schedule
Enter prices excluding VAT; show VAT separately. Itemise materials and labour where practical. The Council may select core works without optional services.
	Item
	Quantity / basis
	Price excl. VAT

	Hanging baskets – supply and planting
	17 / unit price: £_____
	£_____

	Flagpole displays – supply and planting
	16 / unit price: £_____
	£_____

	Park flowerbed preparation
	10 beds / _____ m²
	£_____

	Park plants and planting
	10 beds / _____ m²
	£_____

	Delivery and installation
	All sites
	£_____

	CORE CONTRACT TOTAL
	
	£_____

	Optional watering and maintenance – baskets
	17 / frequency: _____
	£_____

	Optional watering and maintenance – flagpoles
	16 / frequency: _____
	£_____

	Optional maintenance – park beds
	10 / frequency: _____
	£_____

	Optional end-of-season clearance
	All sites
	£_____

	Optional other / replacement equipment
	Specify
	£_____

	TOTAL incl. selected options excl. VAT
	
	£_____

	VAT
	
	£_____

	TOTAL incl. VAT
	
	£_____


9. Evaluation and award
	Criterion
	Weight

	Price and value for money
	40%

	Plant quality and design proposal
	30%

	Experience and capacity
	15%

	Maintenance and reliability
	10%

	Environmental approach
	5%



The Council will confirm and apply its published evaluation method consistently, in accordance with its standing orders, financial regulations and applicable procurement requirements. The Council may reject any or all quotations and is not bound to accept the lowest price. Any award of individual elements is subject to the stated pricing and award basis.
10. Submission instructions
Email the completed quotation and supporting information to Chiefofficer@ammanford-tc.gov.uk by 30th November 2026, subject “RFQ – Floral Displays 2027”. Questions and requests for a site visit should be directed to Admin@ammanford-tc.gov.uk by 23rd November 2026. Quotations should remain valid for 60 days.
11. Terms and conditions
No works or expenditure are authorised until written appointment is issued.
Variations require prior written Council approval. Prices must identify VAT, assumptions, and exclusions.
The contractor is responsible for safe working, damage arising from its operations, and appropriate waste disposal.
Payment and acceptance arrangements will be confirmed in the written contract.
12. Contractor quotation and declaration
Company name: ______________________________________________
Address: ____________________________________________________
Contact name: ______________________________
Telephone: ______________________________
E-mail: ______________________________
Proposed plant varieties and design attached:  Yes / No
Relevant experience and references attached:  Yes / No
Insurance evidence attached:  Yes / No
Site visit completed:  Yes / No
Quotation exclusions / assumptions: _____________________________
Quotation valid until: __________________________________________
Signed: _________________________  Date: _______________________
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